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License Agreement

Visim s Edge, Inc. provides the carmputer sof tware program and User Manual contained in the
package (the Program ), and licenses its use on the tenms stated below:

a. You are granted a license to use the Program under the temms stated in this Agreament for
personal use in your business or profession. Title and ownership of the program ramains with
Visimn s Be, Inc.;

kh The Program may be used by you on a computer or computers which you own or use for
which the Program is designed to operate, except that the Program may be used only on one
carputer at any one time;

¢ You may not make copies, translations or modifications of or to the Program, except you may
copy the Program into machine-readable form for backup purposes in support of your use of
the Program. (Any portion of this Program merged into or used in conjunction with another
program will continue to be the property of Vision s Edge, Inc. and subject to the terms and
aonditions of this agreament.);

d You may not assign, sell, distribute, lease, rent or transfer the Program or this license to any
other persm;

e This license temminates if you fail to carnply with any provision of this Agreament. You agree
upon termination to destroy the Program, together with all copies, modifications and merged
portions in ary form.

Macintosh is a registered trademark of Apple Camputer, Ic.
Disclaimer

Quark, Inc. makes no warranties, either expressed or implied, regarding the enclosed camput -
er =of tware package, its merchantdnility, arits fitness for any particular purpose. Quark, Inc. disclaims
all warranties including, but not limited to, the warranties of the distributors, retailers and developers of
the enclosed sof tware.

W ithout limiting the foregoing, in no event ghall Quark, Inc. be liable for any special, indirect,
incidental, or consequential dameges in any way relating to the use or arising out of the use of the
enclosed sof tware.

Quark, Tnc. s lisbility shall in mo event exosad the total amount of the purchase price/license fee
actually paid for the use of the enclosed sof tware.

Some states do not allow the exclusion of inplied warranties ard/or the exclusion or limitatio
of incidental or consequential damages, so these exclusions and limitations may not apply to particilar
developers.
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Introduction

PageCopy 1s an XTension for QuarkXPress® version 3.2 and higher. PageCopy allows the user
to apy pages from one document to another, either a few at a time or by latch processing pages from
many documents into a single mester file for a pdolication. 2dditiawlly, pages may be duplicated with -
in a single document using this XTension.

Minimum System Requirements

PageCopy is designed for QuarkXPress 3.2.

PageCopy is network protected and is fully campatible with flagoy, RAM, or hard disks.

This manual assumes that you are familiar with standard Macintosh procedures such as
basic use of the mouse, clicking, pulling down menus, copying files, and copying disks. If any of these
procedures are new to you, please refer to your Macintosh user s manual.

Tetalling PageCopy

The PageCopy disk that you have purchased contains a file named PageCopy.To instdl
PageCopy, drag the file into the sare folder that cantains the QuarkXPress application. Af ter this hes
been done, place the original PageCopy disk in a safe place.

The PageCopy Dialog

To activate the PageCopy dialog, at least one document must be open in QuarkXPress. Select
Copy Pages fram the Udilities menu.
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Source Document Destination Document
1994 Schedule it| | Guest Musician Series i
Guest Musician Series ] Playbill Info. Feb.
Playbill Info. Feb. Sponsor Ads 2
Sponsor Ads 2 Symphony Playbill ]
Ssymphony Playhbill -] | Sponsor Ads 3 n
Pages [1 - U] [ Insert|After Page| (4 - 4]
Copyright € 1992 Vision’s Edge, Inc. [Bﬂt[ﬁh...] [ Cancel ]

The PageCopy dialog

The PageCopy dialog contains an array of controls which allow the user to add pages from one
document to another document, or may even facilitate duplication of pages within a single document.
These controls include:

SOURCE DocUMENT CONTROLS

Source Document scrolling list: Lists all currently open documents. Use this list to select
which document the pages should be copied fram.

Pages pooup meru: Provides a list of all pages in the currently selected source document.
The popup menu lists the actial page numbers from the document on the left and the
display page nurber on the right. Display page numbers are set with the XPress
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Pages PRl l]

Sample Pages popup menu

Pages alitable field: Allows the user to enter multiple pages to be copied fram the source
document. Pages may be specified individually, as: 3,6,7,8,12 , by range, as: 3-5,7-
12 , or in a carbination of individual pages and ranges, such as: 3,5,7-12,16 .
Numerals, commas, spaces and hyphens are the only valid characters which may be
entered in this field.
DESTINATION DOCUMENT CONTROLS

Destination Document soralling list: Lists all currently open documents. Uese this list to select
which document the pages should be copied into.

Insert Before/Af ter Page popup menu: Contains two choices: Before Page and Af ter Page
which are used to help identify where the copied pages should be inserted.

1t .~ Before Page
After Page
Insert Before or Af ter Page number popup menu: A popup menu similar to the Pages popup
menu mentioned above. It lists all of the pages in the document currently selected des -

tination document. This popup menu is used to help identify where the copied pages
should be inserted.

O THER CONTROLS

Batch button: Activates the PageCopy batch copying mode (discussed further in later
sections of this marual) .

Cancel button: Closes the PageCopy dialog without copying any pages.

Copy button: Closes the PageCopy dialog and copies the indicated pages to the document
as specified.

Copying Pages Between Open Documents

To copy pages from one open document to another, make sure both documents to be used are
aooen, then select Copy Pages fran the Utilities menu. The PageCopy dialog appears.
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PageCopy
Source Document Destination Document
1994 Schedule it| | buest Musician Series 47
Guest Musician Series ] Playbill Info. Feb.
Playbill Info. Feb. Sponsor Ads 2
Sponsor Ads 2 Symphony Playbill ]
Ssymphony Playhbill -] | Sponsor Ads 3 n
Pages [1 - U] [ Insert|After Page| |4 - 4]
Copyright @ 1993 Vizion's Edge, Inc. [Bﬂt[ﬁh...] [ Cancel ]

The PageCopy dialog

In the Source Document list, select the document pages should be copied from. The exanple
above shows a document named Sponsor Ads 2 being selected as a source document. Then use the
Pages pooup to specify the page to be copied. If more than one page is to be aopied, indicate the page
numbers in the editable field to the right of the Pages popup. Multiple pages are specified by using
camas and hyphens to indicate individual pages and ranges of pages.

Next select the document the pages should be copied to by choosing a document name from
the Destination Document list. The exanmple above shows Symphony Playbill as the destination doc -
ument. Tell the PageCopy XTension where in the document the pages should appear by setting the
Before/Af ter Page popup and its companion page nunber popup to indicate a location in the document.
The exanple above specifies that pages should be inserted into the Symphony Playbill document
d terpace 4.

Once source and destination information has been set, click the Copy button. PageCopy
aopies the specified pages fraom the source document and inserts those pages into the destimation doc -
urent at the point indicated.

The PageCopy Batch Files Dialog

The PageCopy Batch Files dialog is accessed by clicking the Batch lutton at the lower right
side of the PageCopy dialog.

FageCopy Batch Files

5 Symphony Playbill § * Documents to Copy

0 1994 Schedule it|] =dJulie’s HD | Sponsor Ads 2 : 2,4-6,9 ||
O Conductor Profile :| 1994 Schedule : ALL

O Guest Musician Series :] Conductor Profile : ALL

0O Musicians/Instruments -I]esktup Sponsor Ads 2: 1,3

0O Playbill Info. Feb. Guest Musician Series : ALL

O Sponsor Ads 1 pr— Sponsor Ads 1 : 2-4

0O Sponsor Ads 2 |m| symphony History : ALL | |
O Sponsor Ads 3

0 Symphony History & —— (save...] [Delete] [ Copy ]

-_p ate

Pages: Destination: Symphony

The PageCopy Batch Files dialog
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The PageCopy Batch Files dialog allows the user to specify pages from multiple documents to
e imported into a single destination document. Itamns on the dialog include:

Finder Controls: On the lef t side of the dialog are the familiar controls used to navigate through a dri -
e s file stnctre.

Pages field: Located below the Finder Controls, this editable field is used to specify the pages to be
copied fram the currently selected document. Like the Pages field on the PageCopy dialog, page
numbers may be separated by commas or hyphens.

Add/Open button: Iocated in the center of the dialog, this button reads Add whenever an XPress doc -
urent is selected and Open if a folder or a PageCooy script file is selected. Clicking an the Add
button adds the selected document and its gpecified pages to the list o the rdght side of the dia -
log, ard clicking an the Open hutton goens the selected folder or script file.

Update button: Located at the bottan center of the dialog, this button allows the user to change the
page nunbers to be copied which are displayed beside a document name in the Documents to
Copy L.

Documents to Copy list: Displays file names followed by a colon then a list of page numbers or the
world ALL . The list displays the documents and pages nurbers in the order in which they will
e inserted into the master document for publication. Adding to the list by selecting a document
ard clicking the Add button adds new entries to the bottom of the Documents to Gopy list. Ttars
can be added elsewhere in the list by selecting an item already contained in the list. The next
time the Add button is clicked, the item is added directly beneath the highlighted item in the
Documents to Gy list.

Save button: Saves the data currently digsplayed in the Documents to Cooy list as a script file. When
the script file is cpened later, the Documents to Copy information is loaded back into the
X Tension so that the user doesn t have to enter the information all over again.

Delete button: Ramoves the currently selected item fram the Documents to Gooy list.

Copy: Closes the PageCopy Batch Files dialog and begins copying the listed pages into the destina -
tion document.

Destination: Displays the destination document s name. If the entire file name of the destinmation docu -
ment does not fit, it is truncated to fit the display area.

Copying Pages using Batch Processing

To copy pages using PageCopy s batch processing feature, first meke sure the document that
pages will be inserted into is open in QuarkXPress. Next, open the PageCopy dialog by selecting Copy
Pages fran the Udilities menu.
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Pages [1 - U] [ Insert|After Page| |4 - 4]
Copyright @ 1993 Vizion's Edge, Inc. [Bﬂt[ﬁh...] [ Cancel ]

The PageCopy dialog

When the XTension s latch processing feature is going to be used, there is no need to use any
of the Source Document controls on the left side of the PageCopy dialog. Any settings made there will
e ignored in favor of the batch copying data.

Destination Document informmation on the right side of the dialog, however, should e set so that
PageCopy knows where the copied pages should be inserted. Select the desired destination document
fram the list of ogpen documents, then use the two popup menus to tell the XTension exactly where in
that document the pages are to be inserted. Once the Destination Document information is set, click
the Batch button to activate the PageCopy Batch Files dialog.
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PFageCopy Batch Files

=5 Symphony Playbill § * Documents to Copy

00 1994 Schedule it|] = dJulie’s HD | Sponsor Ads 2 : 2,4-6,9 ||
0O Conductor Profile 1994 Schedule : ALL

0O Guest Musician Series :] Conductor Profile : ALL

O Musicians/Instruments -I]esktup Sponsor Ads 2: 1,3

O Playbill Info. Feb. Guest Musician Series : ALL

O Sponsor Ads 1 pr— Sponsor Ads 1 : 2-4

0O Sponsor Ads 2 |m| Symphony History : ALL | |
O Sponsor Ads 3

O Symphony History & — (save...] [Delete] [ Copy ]

-_p ate

Pages: Destination: Symphony

The PageCopy Batch Files dialog

The PageCopy Batch Files dialog allows the user to campile a list of pages to be inserted into
the destination document. Adding a document to the Documents to Copy list is easy: select the desired
document, then enter in the Pages ealitable field the specific page numbers from that document which
are to ke aopied. If all of the pages in the document should be copied, leave the Pages field blark.
Click the Add button and the document, followed by the specified page numbers, appears at the bot -
tom of the Documents to Gy list.

To add an item to the Documents to Copy list anywhere besides the bottom, select an item
already contained in the list. The next time the Add button is clicked, the iteam is added directly beneath
the highlighted itam in the list. Any item in the list may be ramwved by highlighting it and clicking the
Delete butto.

If an item is added to the Documents to Ggoy list with the incorrect page nunbers to be copied
displayed beside it, it is possible to correct the pradolem. Highlight the item with the wrong page num-
bers, enter the correct page nunbers in the Pages field, then click the Update button. The item in the
Documents to Copy list displays the changed numbers.

When the Documents to Copy list is carplete, click the Copy button. PageCopy copies the
specified pages in the order they appear in the list and places them in the destination document. If any
errors occur during batch processing, a dialog appears af terward to inform the user of the prdblars.

] PageCopy Warnings

Documen t Harning

Flaybill Info. Feb. Ho pages to copy
0K |

The PageCopy Warnings dialog

The Wamings dialog notifies the user of prdblans encountered during latch processing with -
aut interfering with the copying of other pages. Click the OK lutton af ter reviewing the warnings dis -
played on this dialog.
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Batch Processing using a Script File

PageCopy makes it possible for the user to save the information currently displayed in the
Documents to Copy list. This can be done any time the PageCopy Batch Files dialog is active.

FageCopy Batch Files

‘=l Symphony Flaybill f ¥ Documents to Copy

0 1994 Schedule it|| = dJulie’s HD | Sponsor Ads 2 : 2,4-6,9 |
O Conductor Profile 1994 Schedule : ALL

O Guest Musician Series :] Conductor Profile : ALL

OO Musicians/Instruments -I]esktnp Sponsor Ads 2 : 1,3

OO Playbill Info. Feb. _ ——— |GuestMusician Series : ALL

[ Sponsor Ads 1 e, Sponsor Ads 1 : 2-4

O Sponsor Ads 2 Symphony History : ALL ||
O Sponsor Ads 3

O Symphony History o (save...] (Delete] [ Copy ]
— -_Update
Pages: Destination: Symphony

The PageCopy Batch Files dialog

To save the Documents to Copy data toa file, dlidkmthe Save button. The Save Script File
dialog appears.

Save Script File

File Name:|nghung Script 2 |

The Save Script File dialog

Enter a name for the script data file in the File Name field, then click the Save button. The script
file is stored in the folder which was being displayed an the lef t side of the PageCopy Batch Files dialog

Any time it is necessary to recall a saved Documents to Qgoy list, use the finder controls an the
¥ t side of the PageCopy Batch Files dialog to select the script file s name, then click the Open buttm.
The contents of the script file are added to any itams already entered in the Document s to Gooy list.

Saving a coamplicated Documents to Copy list to a script file is a good idea, even if the user
doesn t intend to use the list again. If the latch process uncovers an error in the Documents to Copy
list, it may e easier to alter the saved list than it would be to recreate it.

Notes

PageCopy may be used to copy pages within a document as well as to copy fram document
to document. By selecting the same document name as a source document and destination
document, duplication of pages within a document is quick and easy.



